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Role

This is an exciting position which will afford the successful candidate the opportunity
to develop philanthropy at St George’s. You will deliver the School’s philanthropic and
fundraising strategic objectives, working proactively to establish, secure and develop
relationships with key internal and external stakeholders: alumnae, former staff,
individuals, companies, trusts and foundations. You will be required to manage and
develop a portfolio of high-level funders (both from the UK and international),
securing philanthropic donations.

The Head of Philanthropy reports to the Head. There is one direct report who is
available on a part time basis, dividing their time with Marketing and working directly
with Philanthropy for up to 2 days per week. In this role, you will work closely with the
Head and Bursar, and alongside the Director of Marketing & External
Communications, The Director of Admissions and the Alumnae Officer to implement
business and operational plans that drive income generation and growth to meet
ambitious financial targets.



Key Responsibilities
Strategic

● Work with the Head, the Bursar and the MAPA Team (Marketing, Admissions,
Philanthropy and Alumnae) to create and implement an ambitious,
empathetic, and sustainable philanthropic and fundraising strategy in support
of the School’s broader strategic plan and financial objectives. This will include
promoting and enhancing a culture of philanthropy within the School
community, promoting major gifts, regular giving, legacy income and trust and
foundation support. Strategy and targets to be based on dynamic qualitative
intelligence gathering and research alongside quantitative database
intelligence.

● Regularly brief the Director of Marketing on key fundraising points to facilitate
their collaboration with the Head in developing and implementing a
comprehensive whole-school communications strategy aligned with
organisational goals.

Operational

● Work with the Senior Leadership, MAPA Team and broader St George’s
community networks to deliver the philanthropy and fundraising strategy.

● Provide and meet ambitious measurements of success.
● Establish a presence amongst the teaching and support staff.
● Establish a presence among the current parent body.

Financial, Reporting and Office Management

● Work with the Bursar to forecast and manage the Philanthropy and fundraising
budget while also contributing to the management of the St George’s
Development Fund budget and any restricted funds.

● Produce timely, relevant, and accurate data-driven reports on targets, progress
and projections on all St George’s philanthropic and fundraising activities.

● Ensure that data management is effective and GDPR-compliant.

Fundraising

● Deliver a fundraising strategy through the implementation of strong support
systems, policies and day-to-day practices for potential donor identification,
research, cases for support, communications, stewardship and cultivation, gift
management, whilst maintaining the highest levels of fundraising practice.



● Build a network and establish relationships, providing relationship
management to high net worth prospects and donors to drive loyalty, secure
gifts and increase contributions.

● Meet or exceed annual fundraising goals by securing contributions from new
and existing donors.

● Take responsibility for a portfolio of senior major gift prospects.
● Ensure all of the fundraising activities undertaken in support of the School are

performed to the highest standards and in accordance with best practice as
established by professional bodies, such as the Fundraising Regulator and the
Institute for Fundraising.

● Support and, where appropriate, lead and manage, the fundraising activities of
Senior Leaders, staff and volunteers, including with the Head and Governors.

● Work closely with the Bursar and other Senior Leaders to identify and support
the planning of projects that could benefit from support or be facilitated by
donors.

● Work with external stakeholders, volunteers, and other supporters to maximise
their relationships and networks.

● Maintain knowledge of best practice in fundraising and related matters.

Communications

● Oversee the implementation of communication plans for philanthropy and
fundraising that are aligned with the whole-school marketing and
communications strategy.

● Oversee the production of philanthropy related communications appropriate
for the operational needs of different stakeholder groups.

● Ensure that all communications and materials produced are consistent in
content, tone, and style and support School branding.

Alumnae Relations

● Work with the Alumnae Officer to ensure the smooth and effective running of
philanthropy-focused projects with the School’s alumnae.

● Work with the Marketing Operations and Alumnae Officer to build and
maintain strong relationships with former Georgians, track the growth of these
relationships via monthly reporting.





Person Specification

In addition the successful candidate will:

● Maintain regular contact with the Head, the Bursar, the Director of Marketing &
External Communications, the Director of Admissions and the Alumnae Officer
as well as teachers and support staff, building and maintaining strong
relationships to facilitate a cohesive and highly effective organisation.

● Develop and enhance the culture of philanthropy among St George’s
community.

● Establish and maintain an appropriate database of records.
● Attend events and presentations related to philanthropy, acting as an effective

ambassador for St George’s.
● Be involved with the daily life of the School, attending school events where

possible.
● Be responsible for the safeguarding of children in line with the School’s Child

Protection and Safeguarding Policy.
● Carry out other duties as may reasonably be requested by the Head.

Knowledge, Skills and Qualifications

It is essential that the successful candidate is:

● Supportive of an all girls’ independent day and boarding education and has a
clear understanding of, and a passion for, St George’s.

● Able to demonstrate a track record of securing, administering and stewarding
significant gifts from donors, fundraising/income generation within the
charitable sector.

● Experienced in setting and meeting ambitious targets.
● Experienced in relationship management.
● Equipped with strong interpersonal and communications skills and

demonstrated ability to deliver highly personalised service to HNW clients and
their advisors.



● Passionate about philanthropy and the need to make giving more effective for
donors.

● Able to think strategically and operate tactically to achieve results.
● Able to work independently and effectively, is comfortable with ambiguity and

has a proven ability to manage competing priorities both operational and
strategic in nature.

● Able to balance the needs of donors and advisors with the capabilities of the
organisation.

● Experienced in using donor and potential donor relationship management
systems.

It is desirable that the successful candidate is:

● Experienced in introducing a significant change management programme.
● Knowledgeable about tax efficient giving and giving vehicles available to

achieve a donor’s charitable objectives, and able to advise donors on which
vehicle is appropriate.

● Knowledgeable about best practices in philanthropic giving globally, in
particular, the UK.

● Qualified in Fundraising.
● Amember of the Institute of Fundraising.
● A previous member of or experience of working with IDPE. The School has a

current membership.
● Able to demonstrate experience of fundraising or similar in an independent

school.
● Experienced in managing junior members of a team.





Salary and Further Information
a. Start date: As soon as possible

b.Salary: St George’s operates its own generous salary scheme. The salary for this
role will be commensurate with experience and is expected to be in the range of
£45,000 - £50,000 (for a full-time post).

c.Pension: The successful candidate will be auto-enrolled into the School’s pension
scheme. There is an opportunity to opt-out.

d.Hours of work: For the right candidate, the School is willing to show considerable
flexibility. Indicatively the successful candidate’s work will focus on term times, for
example working term time plus 2 weeks over the year for 37.5 hour week. We
would consider reducing or expanding this requirement potentially to 52 weeks of
full time employment. Please provide an early indication of your preference in
your covering letter or on the application form. The appointment will initially be
for a fixed term of 12 months but this is expected to transition to a permanent
position subject to progress. The normal hours of work will be Monday to Friday
0900 - 1700. However, given the professional nature of your role you would be
expected to work such hours to properly discharge your duties, including some
evenings or weekends

e.Notice Period: There will be a probationary period of one year during which time
the notice period will be two months. Thereafter, the notice period required by
either side to terminate your employment will be three months.

f. Holidays: The School holiday year runs from 1 January to 31 December. For a full
time employee, the entitlement is five weeks holiday plus bank holidays annually;
five days leave must cover the period surrounding the Christmas and New Year
shutdown. These additional days will be specified by the Bursar and will be
dependent on how the calendar falls over the Christmas period. Bank holidays
occurring during term time are considered to be normal working days. Generally,
leave should be taken in School holidays. Holiday for part year workers will be
prorated.





Additional Staff Benefits
• Use of facilities

• Staff have use of state-of-the-art gym with Technogym equipment
at allocated times

• Staff swimming sessions and family swimming sessions in the recently
built 25m, 6-lane indoor pool

• Supportive Continuing Professional Development (CPD) programme

• Ample free onsite parking

• Freshly prepared, nutritious lunches in the Dining Room during term time.
Refreshments are also available throughout the day in the Staff Room.
Meals and refreshments are free of charge.

• There are a number of social events throughout the year that staff are invited
to attend.

• The post holder’s children may, upon passing the entrance assessments, be eligible
at the discretion of the Governors for a reduction on the basic tuition fees.





The Process
Letters of application to the Head, Mrs Hewer, should be no more than two sides of A4
and, together with the completed application form and confidential cover sheet
should be emailed to recruitment@stgeorges-ascot.org.uk

Deadline: Midday on Monday 15 April

Interviews: Week commencing Monday 22 April

The School reserves the right to interview and/or appoint at any time during the
recruitment process.

Any queries about this post may be made in the first instance to the Head’s PA, Jacky
Witt, jwitt@stgeorges-ascot.org.uk

St George’s School is committed to safeguarding the welfare of children at the School. A review of open source
social media and online content will be conducted after candidates have been shortlisted and you may be asked
about this at interview. The appointment will be subject to a successful disclosure check from the Disclosure and
Barring Service. This will give details of all spent and unspent convictions and other recordable matters. A policy
on the recruitment of ex-offenders is available, if required, from the School Office. The supplied references will be
taken up and the School may approach previous employers for information to verify particular experience or
qualifications. A medical questionnaire will be required to be completed by the successful candidate.

mailto:jwitt@stgeorges-ascot.org.uk



